TBC MEDIA MINISTRY

CONCEPT SHEET

Submit all audio requests for review by the TBC Media Ministry 60 days prior to the event. It is important to
involve the Media Ministry during the event planning.

DATE OF REQUEST

CONTACT PERSON/PHONE#

DATE/TIME OF EVENT

AUDIO SERVICE REQUEST

PRE-SERVICE PREP

SOUND CHECK RIDER* (Y or N)?

If you or your group has a Sound Rider, you/they must email it to tbemediaministry@gmail.com for us to
prepare for your event.

*If the event requires sound checks, schedule sound checks at least two days, but no less than or 4 hours, prior to
start of the event. All participants may have up to 30 minutes for their sound check.

IMPORTANT: The TBC Media Ministry is limited on the services, equipment it can provide and may not
have all necessary audio needs you have for your event.

AUDIO SETUP (Please give a brief description of your setup needs.)

INSTRUMENTS INCLUDED IN THE EVENT:

MEDIA EQUIPMENT (Y or N) (the choir loft mics will not be moved)

IN-EAR MONITORS ARE AVAILABLE (NEED YOUR OWN HEADSET)
# OF MICS (Wireless  Lapel )

VIDEO PRESENTATION: Monitor, Projector and/or Screen, Other

HOOKUPS: MP3, CD player, [IPHONE or C ADAPTER or any specialty item.

ONLINE STREAMING SERVICES (Y or N)?

____ TBC Media Ministry YouTube TBCRVA Facebook




TBC MEDIA MINISTRY

CONCEPT SHEET

FUNERALS:

(Please send an email after approval confirmation.) tbcmediaministry@gmail.com

NAME OF THE PERSON FOR THE GOING HOME SERVICE

ONLINE STREAMING SERVICES (Y or N)?

____ TBC Media Ministry YouTube TBCRVA Facebook

OTHER INFORMATION NEEDED OR PERSONAL REQUEST

Sound services consist of the soundboard, microphones, soundboard patches for instruments, any external media
hookup to play music through the sound system. We have dedicated and faithful volunteers on the TBC Media
Ministry. It is important to recognize that each person has other person and family responsibilities that may
prevent them from making last minute changes to their schedule. We will continue to give God the praise and
glory for allowing us to serve the Trinity Baptist Church congregation.



